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Informal Solicitation
January 27, 2017

The State of Nevada, State Public Charter School Authority (SPCSA) is seeking qualified peer reviewers to read and evaluate charter school applications and other documents related to the operation and/or authorizing of charter schools. The contract will be administered by the SPCSA and will commence upon Board of Examiner’s approval for an initial two-year period.

QUALIFICATIONS
The process by which vendors will be considered for participation under this solicitation consists of a determination of whether or not the vendor qualifies under the set of General Minimum Qualifications. If a vendor is determined to not meet at least one of these General Minimum Qualifications, the proposal in its entirety will not be considered. If the vendor qualifies under the set of General Minimum Qualifications and a contract for services is offered the General Minimum Requirements will need to be met.

GENERAL MINIMUM QUALIFICATIONS
The State Public Charter School Authority is seeking external reviewers with expertise in at least one of the following areas:

· Charter Management Organizations
· Charter School Planning, Program Design, and Implementation
· High-Quality Charter School Start-Up and Expansion
· Charter or Public School Assessment and Evaluation
· Charter School Policy and Research
· Charter School Authorizing
· Charter School Leadership and Professional Development
· Charter or Public School Administration and Operation
· General School Finance, Federal Programs, or Special Education
· Fund Raising and Community Outreach

GENERAL MINIMUM REQUIREMENTS
In addition to the expertise above, reviewers will independently read, score, and provide written recommendations for Charter School applications and other documents submitted to the State Public Charter School Authority. Expectations for peer reviewers selected are:
	
· The reviewer must demonstrate to the satisfaction of the State Public Charter School Authority that he/she does not have a conflict of interest. The Conflict of Interest form which is required to be completed and submitted with the invoice for each charter document reviewed before payment can be issued can be found using this web link: http://charterschools.nv.gov/uploadedFiles/CharterSchoolsnvgov/content/News/Reviewer-ConflictInterest.pdf
· The application and other charter documents review will be conducted electronically from the reviewer’s location.
· The reviewer must have access to the internet, a phone, and a printer, and have the ability to interact within a web-based environment.
· The reviewer must be available to participate in a capacity interview by conference call.
· The reviewer must create a rubric on which to score each application or other charter documents, unless one is provided. A current rubric may be found using this web link: http://charterschools.nv.gov/uploadedFiles/CharterSchoolsnvgov/content/OpenASchool/Rubric-Call-for-Quality-Charters%20(1).docx
· The reviewer must provide detailed, objective, constructive, and timely written recommendations for each document reviewed. Written recommendations may be made public and may be used to recommend items for consideration to the State Public Charter School Authority board.  All commentary must be in complete sentences and cite specific evidence to support the recommendation.  All reviewers must review and provide commentary on each document in its entirety to receive compensation.

PROPOSAL FORMAT
The proposal should be concise and contain, at a minimum, the following:
· Reviewer’s resume;
· Contact person, address, telephone, fax number and e-mail address;
· Either a notarized Affidavit of Rejection of Workers Compensation, if applicable; or a Certificate of Insurance form may be submitted. The Affidavit of Rejection form can be found using this web link: http://charterschools.nv.gov/uploadedFiles/CharterSchoolsnvgov/content/News/Affidavit%20Of%20Rejection%20Of%20Coverage.pdf
· Either a Notice of Exemption, if applicable; or a State of Nevada Business license may be submitted. For immediate service you may file your State Business License Registration or Notice of Exemption online and avoid processing delays at no additional cost by using this web link: http://nvsos.gov/index.aspx?page=423.;
· [bookmark: _GoBack]If not already established, a Vendor Registration form must be submitted to the State of Nevada Controller’s Office before a contract can be executed. For immediate service you may file your Vendor Registration online and avoid processing delays at no additional cost by using this web link: http://controller.nv.gov/VendorServices/Electronic_Vendor_Registration.html

CONFIDENTIALITY
While the content of awards is subject to the Freedom of Information Act (FOIA), reviewers must not disclose information contained in the applications as it is the role of the SPCSA, not the reviewer, to determine whether such information is releasable pursuant to the FOIA. For this reason, confidentiality must be maintained – therefore please do not copy, share, quote, or otherwise use material from any application you are reviewing in other materials. If you believe that a colleague can make substantial contribution to the review, consult with the Contract Manager before disclosing either the contents of the application or the applicant’s name. Upon completion of your review, please return or destroy all printed or electronic materials related to the application. If you are unable to act as a reviewer, please contact the Contract Manager, so that application materials may be returned and confidentiality maintained.

Questions regarding this solicitation should be sent to the person identified below. 

Sincerely,

Katie Baldwin
Management Analyst
1749 N. Stewart Street, Suite 40
Carson City, NV 89706
775-687-9165
kbaldwin@spcsa.nv.gov
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